
Progress Reports – Viewing Student Grade Column 
and Progress Report Screen at the Same Time 

 
To see student grades while you are selecting students for progress reports,  
 
 Select “Progress Report” from the drop down list. 

1. Click on the Magnifying Glass with Paper 
2. Click OK 

 
You now have two windows open, the GradeBook and the progress report viewer.  Pull 
the Progress Report window to the right so that you can see the student grade column 
as well as the progress report.    
 
PLEASE NOTE THAT ON THIS ILLUSTRATION, ANY STUDENT SPECIFIC 
INFORMATION HAS BEEN BLOCKED OUT WITH THE GREY BOX. 

 
 



Click on the printer that is on the progress report, not the printer from Internet Explorer.    
In the Print Range area, click on the circle next to pages, and then type in the page 
numbers for the students you want to print, separate page numbers by a comma (no 
spaces). 

 
Click Print to print the selected reports. 
 
 
 
 
  


